
Writing for Engineers in the Workplace 

Required Text(s): Meyer, Carolyn. Communicating for Results: A Canadian Student’s 
Guide. 3rd Edition. Oxford University Press, 2014 

 
 

Course Description and Objectives 
 

Professional engineers need to be skilled communicators who are able to articulate key 
concepts for both technical and non-technical audiences. Writing for Engineers in the 
Workplace (WEW) is designed to help you write effectively and concisely.  
 
This online course covers concepts ranging from avoiding common errors to writing clear 
technical documents. You’ll learn the difference between effective and ineffective emails, and 
understand the key elements for reports and proposals. You’ll also learn and use the 
strategies and tools required to write for technical and non-technical audiences. Throughout 
the course, you’ll work on a term project (either an engineering report or a proposal) that is 
relevant to your area of specialization. 

 

Participation 
 
Students are expected to participate in online group discussions and peer reviews. 

Offering Feedback 
The instructor will offer detailed feedback on assignments submitted within the posted 
deadline. 
 

Course Schedule 

This course is composed of four modules, each requiring two weeks to complete. Each module 
focuses on key concepts and information that is tailored for Engineers. This course also includes 
additional content that covers basic grammar principles. 

 
Course Modules 

 
Module 1 Understanding the communication process 

Generating ideas for your term report or proposal 
 
 
 

 



 
Module 1 Writing for a technical versus a non-technical audience 

Grammar corner: parts of speech overview 
 
Module 2 Shaping audience reaction 

Writing effective emails 
Writing technical memos 
Crafting your proposal for your term report or proposals 
Grammar corner: verbs overview and punctuation 
 

Module 3 Writing reports and incorporating technical information 
  Crafting effective proposals 
  Understanding how proposals are evaluated 
  Avoiding common mistakes in reports and proposals 
  Grammar corner: common sentence errors 
 
Module 4 Writing persuasively 
  Conveying negative news 
  Finalizing your term report or proposal 
  Grammar corner: pronouns 
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